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1 4 H 10 H - ICT Syllabus Review, Computer Preparations

2 | 4H12H H1E - Vocabulary, The Computer Keyboard

3 | 4H17H Information |- Keyboard, Mouse, History ICT

4 4 H19H Fundamentals |- Keyboard Shortcuts, Extra Vocabulary

5 | 42401 - Organizing your files

6 4 H 26 H it - Review Vocabulary, Formatting e-mails

7 5H 08 H w2 E - email PPT; To, CC, BCC, Task-based Activities

8 | 5H10H email | Unit Test 1

o | 5A1sn | BIE | FingerPosiions y .
Typing - Typing Activities, Extra-class activity (Speed, Efficiency)

10 | 5H17H - Vocabulary, Formatting (Alignment, Footer/Header, Margin)

11 | 5H22H P, - Formatting (Ruler, Page Number, etc), Create Word Style

12 | 5H24H 7 & = - Working with Images and Tables (properties and features)
Word . .

13 | 5H29H Processing | Other document styles and formatting; In-class activity

14 | 5H31H Software - Creating Headings and Table of Contents; Class Activity

15 | 6 H05H - Extra-class challenge: Follow the format

16 | 6 H07H - Unit Test Part 2

17 | 6 412 H FSE - Vocabulary, Managing variables using Excel (cell references,

18 | 6 H 14 H | Introduction to calculations, autocomplete, graph creation)

19 | 6 H19H Spreadsheet |- Individual Data from Typing Activity (Speed, Efficiency)




20 | 6 H21 H Software - Managing data using Excel (AVERAGE, MAX, MIN, SUM)

21 6 426 H - Collecting data in groups
22 6 7 28 H - Learning about data utilization cases through analysis of
23 7 H 03 H actual data provided by JMA.ORG (strengthening practical
information skills)
24 7H 05 H 5 6 - Data collection (quantitative vs. qualitative)
25 7H 10 H A0 - Questionnaire creation (morals, informed consent)
Surveys and . . S .
26 | TH12 H Questionnaires | Data analysis (transforming data into information)
27 | TH19H Hesto ® |.  Bivariate correlation using data
- Vocabulary, Animations and Transitions
7 - Language for giving presentations
27 7H 24 H ) o : )
98 7 A 26 H Introduction to o Beginning and Ending, Voice, Posture, Eye Contact,
Presentation Gestures
29 7H31H ..
Software o Practice in small groups

- Extra-class Activity: Word Hunt

- Project submission
31 | 8 H04H HI AR o Topic Report connected to SDG: 15 points
o Presentation Video: 15 points

Total Grade (100%) =Homework (20%) + Tests (3 parts, 50%) +Final Exams (30%)
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1 TE - 6B 342 3.38 3.42 351
2 T - S 3.33 3.44 3.52 3.69
3 R 1 3.89 3.90 3.92 3.93
4 o5 ARk 3.64 3.59 3.78 3.80
5 ST N R HERL 3.67 3.79 3.90 3.87
6 okt 361 3.69 3.88 3.76
7 P A 3.25 3,54 3.78 3.66
8 fhERE AR 3.44 3.49 3.66 3.75
9 FER 361 3.69 3.78 3.80
10 o 311 3.31 3.84 3.67
11 B 3.22 3.51 3.80 3.70
12 BAfEZR R A > b 3.56 3.72 3.82 3.71
13 DT g 342 351 3.76 3.73
14 HE DR 3.78 3.79 3.78 3.84
15 R AR 3.64 3.85 3.72 3.80
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17 WM 3.33 3.56 3.60 3.71
18 i e 3.42 3.79 3.72 3.80
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